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SECTION 1: YORKSHIRE RUBBER LININGS LTD GENERAL SAFETY POLICY

It is the policy of Yorkshire Rubber Linings Limited, through the management and their Health and Safety representative to do all that is reasonable to promote, abide by and encourage all its employees to:

1. Comply with the Health and Safety at Work Regulations 1974 and all Statutory Regulations Appertaining to their workscope.

2. To provide and maintain safe and healthy working conditions in all areas of work and ensuring that Escape routes are well signed and kept clear at all times. Evacuation plans are tested from time to time and updated as necessary.

3. To assess the risks to which its employees may be subjected during their working period and take the appropriate actions to ensure that rise is minimised, if not eradicated altogether.

4. To provide training via internally or externally designed training programmes for its managerial and operational personnel to enable them to operate safe and efficient working practices and to ensure that all statutory and local safety requirements are upheld both in-house and on customers sites.
5. To encourage their employees to promote healthy debate with respect to Health and Safety issues and practices and the implementation of the same. Engage and consult with employees on day-to-day health and safety conditions
6. To control the use of substances hazardous to health and to provide the appropriate information and training with respect to the use of the same.

7. To make available to employees all the necessary safety and protective equipment free of charge and to instruct and supervise the use of the same.

8. To maintain all safety equipment, machinery and lifting equipment as per regulations and to retain all relevant test certificates for inspection and for ensuring that action is promptly taken to address any defects.
9. To monitor and act upon Workshop Safety Reports and risk assessments.  Relevant risk assessments completed and actions arising out of those assessments implemented. (Risk assessments reviewed when working habits or conditions change.) Toilets, washing facilities and drinking water provided
10. Health & safety Law Poster is displayed in the Main works, First Aid Box is located in the main office, Accident Book is located in the main office, accident forms available via database.

Issued to …………………………………              Date …………………

Person responsible for issue:  Paul Holroyd

Employees Approval ……………………
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EXECUTIVE COMMITTEE

The Executive Committee consists of:

1. Managing Director

2. Production Director

3. Production Manager
4. Production Supervisor
5. Site Service Supervisor 
6. Quality Assurance/Health and Safety Manager
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IT IS THE DUTY OF THE ABOVE COMMITTEE TO -

Review the Company Safety Policy.

Issue suitable proposals for the improvement where necessary.

Review Progress on a general performance regarding workplace safety.

Undertake risk assessments and monitor (where applicable) control of substances hazardous to health.

Monitor workplace safety.

Monitor accident reports.

Suggest action plans for each of the above.

ORGANISATION

SENIOR MANAGEMENT

Managing Director

Production Director

Financial Director

Production Manager

Quality Health and Safety Manager
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Will ensure the provision of adequate resources (financial or otherwise) to ensure that the policy of the company is fully implemented.

The management of this company through their designated Health and Safety representative i.e. the Quality Assurance/Health and Safety Manager are responsible for the safety performance on all company activities.  The Management through their designated health and safety representative will arrange training for the various levels of company employees on all matters affecting the health, safety and welfare of all employees of the company.

The health and safety representative of the company is also responsible for ensuring that the workplace generally is safe and free from health hazards and that all employees are trained to perform their duties in a safe manner and that they comply with the relevant statutory Health and Safety Requirements.

The health and safety representative shall ensure that all the company’s safety rules and procedures are strictly adhered to and shall record and investigate all accidents which occur in the workplace, determine the cause and initiate remedial action.   They will instruct new employees by giving them an initial safety induction and ongoing training will be as required, carried out by the health and safety representative.   The health and safety representative will make frequent safety inspections of the working areas and all associated operations of the company.   These inspections will include but not be limited to:

1. Ensuring that all plant and equipment issued is safe and suitable for its intended purpose.

2. Ensuring that all equipment, where applicable, carried a calibration/test sticker and that this sticker is legible and in date.

3. Ensuring that copies of current certification are available on location for all equipment.

4. Ensuring that when equipment is returned to its designated storage area it is not in a defective or broken condition. If it is, it must be ensuring that all repairs are carried out immediately by competent persons.  Prior to this operation the defective equipment will be quarantined to avoid use before the completion of repair.

The health and safety representative will have responsibility for ensuring that the appropriate requirements of the fire precautions (Health & Safety at work Regulations 1999, the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013) and all other regulations and safe working practices appertaining to their scope of work are strictly adhered to by all persons working for or acting on behalf of the company.

All other persons working for and acting on behalf of the company will have responsibilities for ensuring that they comply with all the requirements of the Company’s Health and Safety Policy and as outlined in employee’s responsibilities (section 5 of this manual)
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SECTION 3: MANAGEMENT SAFETY PROCEDURE

MAIN OFFICE/WORKSHOP AREA/ON-SITE ACTIVITIES

1. Prior to setting up workplace activities, the designated company management/health and safety representative shall ascertain all health and safety and risk implications for the activities to be undertaken and where applicable implement measures to ensure the safety of all.

2. On all main office/workshop/on-site activities, it is the responsibility of the company health and safety representative to ensure that all employees under their control are made aware, through training, of the Health and Safety at Work Act 1974 and the relevant statutory regulations and approved codes of practice appertaining to their workscope.

The company health and safety representative will ensure that the ‘Health & Safety at work Regulations 1999 and the relevant statutory regulations and approved codes of practice are made available to all employees in literature instruction and posters, the latter to be displayed in the vicinity of work activities, workplace, mess-rooms etc.

Ensure that fire exit signs and assembly areas are clearly marked and positioned in the appropriate places of work.

Ensure that fire extinguishers and first aid boxes are positioned in the appropriate places of work.

Ensure that all personal protective equipment has been issued and that the same is being used and maintained in accordance with requirements.
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SECTION 4: EMPLOYEES’ RESPONSIBILITY

Safety in the workplace is the responsibility of employers and employees alike.

Every employee must be aware of the fact that they are responsible for their own safety and the safety of their colleagues, employees are responsible for acting, in the course of their employment, with reasonable care for the health and safety of themselves, other workers and the general public.   They must co-operate with the company health and safety representative or their supervisor to ensure that the health and safety rules of the company are observed.

Employees personal responsibilities include, but are not limited to the following: -
1. Compliance to all statutory regulations and approved codes of practice.

2. Working in a safe manner at all time.

3. Reporting to the company health and safety representative or their supervisor any unsafe conditions which may arise.

4. Reporting all incidents that may lead to accidents or injuries.

5. Taking an active part in all safety schemes.

6. Making full use of all personal protective equipment (P.P.E.)

7. Inspecting all of their personal safety equipment and the reporting of any fault to the health and safety representative or their supervisor.

8. Reporting to the company management/health and safety representative on damage or worn plant or equipment which may be in use.

9. Keeping their place of work clean and tidy at all times.

10.Be conversant with the following procedures: -
A. Summoning first aid, fire and ambulance in an emergency.

B. Fire drill procedure in the workplace.

C. Rules governing complete evacuation of the workplace.

D. Handling and lifting techniques.

E. Safe systems of work.

F. The control of substances hazardous to their health and the health of their colleagues.

G. The need for, and the implementation of, risk assessments prior to the start of work.
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SECTION 5
WORKPLACE INSTRUCTION

HEALTH & SAFETY (FIRST AID)

REPORTING OF INJURIES, DISEASES, DANGEROUS OCCURRENCES (RIDDOR)

VISITORS TO THE COMPANY

WORKPLACE INSTRUCTION

At all times it must be recognised that the company management are the persons who are directly responsible for the personnel in their charge.

In their responsibility as the management they will ensure that a workplace information sheet is completed and displayed on notice boards to inform all employees of ambulance/medical centres, fire stations, first aid positions and accident book locations. (see example workplace information sheet section 18)

While work is in progress the company management shall: -
1. Ensure that the Health and Safety Regulations are observed e.g. the wearing of personal protective equipment etc.

2. Monitor the work of all personnel and stimulate their interest and involvement in health and safety.

3. Periodically inspect the workplace, check equipment, mess-room, washing and toilet facilities, statutory workplace records, notices etc.

4. Undertake risk and cosh assessments for activities in operation.

5. Investigate and record all incidents leading to injury, damage or loss of plant and act immediately on the same.

6. Encourage the appointment of workplace safety circles and discussions.

7. ensure that all personnel are conversant with the procedure for: -
Summoning first aid and ambulance in an emergency.

Fire drill procedure in the workplace.

Rules governing complete evacuation from the workplace.

8. Ensure that all accidents, no matter how trivial they seem, are entered in the accident book, investigated and that the appropriate actions to prevent re-occurrence are implemented.

9. Ensure that all near misses, no matter how trivial they seem, are recorded and investigated and that the appropriate actions to prevent re-occurrence are implemented. Where a recordable incident as occurred complete the appropriate Riddor documentation (reporting of injuries, diseases and dangerous occurrences) and submit the same to the appropriate authority.

SECTION 6: HEALTH & SAFETY (FIRST AID) REGULATIONS 1981

1. The company always ensure that adequate and appropriate equipment and facilities are available for enabling first aid to be rendered to their employees.

2. The criteria used by the company for establishing adequate and appropriate is:
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A. The number of persons employed by the company.

B. The hazards and risk involved.

C. Access to medical assistance.

D. Travelling employees.

3. The company maintain their first aid boxes as required by the first aid at work approved code of practice.   The company’s first aid box (minimum of 1) is strategically located.

4. All company personnel are informed of the following arrangements:

A. Location of equipment.

B. Facilities available.

C. Company first aider(s) and/or appointed person.

Company first aider(s) are trained/qualified using registered organizations approved by the Health and Safety Executive (H.S.E.)

Company appointed person is required to:

Take charge during first aider(s) absence.

Render emergency first aid (if appropriately trained)

Be responsible for first aid equipment.

In addition to individual instruction details the first aid location, name of first aider, accident book location is stipulated on the workplace information sheet / board.

THE REPORTING OF INJURIES, DISEASES AND DANGEROUS OCCURRENCES REGULATIONS 2013 (RIDDOR)

1. 1.  The company always ensures that where an accident/occurrence covered within the above regulations occurs the following actions are implemented:

Types of reportable injury 
Deaths
All deaths to workers and non-workers must be reported if they arise from a work-related accident, including an act of physical violence to a worker. Suicides are not reportable, as the death does not result from a work-related accident. 

Specified injuries to workers
The list of ‘specified injuries’ in RIDDOR 2013 (regulation 4) includes:

a fracture, other than to fingers, thumbs and toes;

amputation of an arm, hand, finger, thumb, leg, foot or toe;

permanent loss of sight or reduction of sight;

crush injuries leading to internal organ damage;

serious burns (covering more than 10% of the body, or damaging the eyes, respiratory system or other vital organs);
scalpings (separation of skin from the head) which require hospital treatment;

unconsciousness caused by head injury or asphyxia; any other injury arising from working in an enclosed space, which leads to hypothermia, heat-induced illness or requires resuscitation or admittance to hospital for more than 24 hours.
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Over-seven-day injuries to workers
This is where an employee, or self-employed person, is away from work or unable to perform their normal work duties for more than seven consecutive days (not counting the day of the accident).
Injuries to non-workers
Work-related accidents involving members of the public or people who are not at work must be reported if a person is injured and is taken from the scene of the accident to hospital for treatment to that injury. There is no requirement to establish what hospital treatment was actually provided, and no need to report incidents where people are taken to hospital purely as a precaution when no injury is apparent. 

If the accident occurred at a hospital, the report only needs to be made if the injury is a ‘specified injury’ (see above).

Reportable occupational diseases
Employers and self-employed people must report diagnoses of certain occupational diseases, where these are likely to have been caused or made worse by their work. These diseases include (regulations 8 and 9):

carpal tunnel syndrome;

severe cramp of the hand or forearm;

occupational dermatitis;

hand-arm vibration syndrome;

occupational asthma;

tendonitis or tenosynovitis of the hand or forearm;

any occupational cancer;

any disease attributed to an occupational exposure to a biological agent.

Reportable dangerous occurrences
Dangerous occurrences are certain, specified ‘near-miss’ events (incidents with the potential to cause harm.) Not all such events require reporting. There are 27 categories of dangerous occurrences that are relevant to most workplaces. For example:

the collapse, overturning or failure of load-bearing parts of lifts and lifting equipment;

plant or equipment coming into contact with overhead power lines;

explosions or fires causing work to be stopped for more than 24 hours.

Certain additional categories of dangerous occurrences apply to mines, quarries, offshore workplaces and certain transport systems (railways etc). For a full, detailed list, refer to the online guidance at: www.hse.gov.uk/riddor.

Reportable gas incidents
If you are a distributor, filler, importer or supplier of flammable gas and you learn, either directly or indirectly, that someone has died, lost consciousness, or been taken to hospital for treatment to an injury arising in connection with the gas you distributed, filled, imported or supplied, this can be reported online.
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If you are a gas engineer registered with the Gas Safe Register, you must provide details of any gas appliances or fittings that you consider to be dangerous to the extent that people could die, lose consciousness or require hospital treatment. This may be due to the design, construction, installation, modification or servicing, and could result in:

an accidental leakage of gas;

inadequate combustion of gas; or

inadequate removal of products of the combustion of gas.
You can report online.
Exemptions
In general, reports are not required (regulation 14) for deaths and injuries that result from:

medical or dental treatment, or an examination carried out by, or under the supervision of, a doctor or registered dentist;

the duties carried out by a member of the armed forces while on duty; or

road traffic accidents, unless the accident involved: 

the loading or unloading of a vehicle;

work alongside the road, eg construction or maintenance work;

the escape of a substance being conveyed by the vehicle; or a train.
Recording requirements
Records of incidents covered by RIDDOR are also important. They ensure that you collect sufficient information to allow you to properly manage health and safety risks. This information is a valuable management tool that can be used as an aid to risk assessment, helping to develop solutions to potential risks. In this way, records also help to prevent injuries and ill health, and control costs from accidental loss.

You must keep a record of:
any accident, occupational disease or dangerous occurrence which requires reporting under RIDDOR; and

any other occupational accident causing injuries that result in a worker being away from work or incapacitated for more than three consecutive days (not counting the day of the accident but including any weekends or other rest days). You do not have to report over-three-day injuries, unless the incapacitation period goes on to exceed seven days. 

If you are an employer who has to keep an accident book, the record you make in this will be enough.

How to report
Online
Go to www.hse.gov.uk/riddor and complete the appropriate online report form. The form will then be submitted directly to the RIDDOR database. You will receive a copy for your records.

Telephone
All incidents can be reported online but a telephone service remains for reporting fatal and specified injuries only. Call the Incident Contact Centre on 0845 300 9923 (opening hours Monday to Friday 8.30 am to 5 pm).
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Reporting out of hours
HSE has an out-of-hours duty officer. Circumstances where HSE may need to respond out of hours include:

a work-related death or situation where there is a strong likelihood of death following an incident at, or connected with, work;

a serious accident at a workplace so that HSE can gather details of physical evidence that would be lost with time; and following a major incident at a workplace where the severity of the incident, or the degree of public concern, requires an immediate public statement from either HSE or government ministers.

If you want to report less serious incidents out of normal working hours, you should complete an online form at www.hse.gov.uk/riddor/report.htm#online.

Records of all accidents and notifiable incidents will be retained within the main offices and under the control of the company health and safety representatives.

All management representatives receive instruction in respect to the correct completion of mandatory documentation and accident/incident investigation.

VISITORS TO THE COMPANY

The following rules are designed to control all visitors to the company premises. It is important that persons should not be permitted to wander freely around the premises, for health, safety and security reasons. In the case of fire, it is imperative to know the number of persons in the building and their location.  This is achieved by Yorkshire Rubber Linings Limited by ensuring that a record (register) of names, times of arrival and departure and the location of visitors is maintained. This register is located at the reception area of the main office and is to be completed by all persons visiting the company for whatever reason.
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The control of visitors is to ensure and satisfy the requirements imposed on employers by the Health & Safety at work Regulations 1999 to ensure that persons not in his employment are not exposed to risk to their health and safety.
ATTENTION ALL VISITORS

WELCOME TO

YORKSHIRE RUBBER LININGS LIMITED
The following information is part of our Health and Safety Policy and has been devised to secure the highest possible standards in health, safety and welfare for all visitors to our premises.

Would all Visitors: -
· Report to Reception upon arrival at the premises
· Report to Reception before leaving the premises
· Abide by our Health and Safety Rules and ensure that they take all reasonable care for themselves and anyone else affected by their acts or omissions.
All visitors entering the workshop or working yard areas must wear HI-VIZ and Safety Boots before entering these zones.
Our staff are fully trained in all aspects of Health and Safety including emergency procedures, evacuation and fire drills and their guidance and instructions should be carefully followed whenever conditions dictate.

The allocation of duties, the responsibilities and organization for safety matters together with details of arrangements are available for inspection on request. They are kept up to date and relevant to the changing needs of the business and are fully reviewed at regular intervals.
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REGULATIONS/PRACTICES

REGULATIONS, SAFE WORKING PRACTICES AND PROCEDURES

This company always ensures that they exercise due care and consideration in the execution of their work activities and use of all appliances and equipment under their control in addition to complying in every respect with all regulations and procedure, particularly those listed below.

Health & Safety at work Regulations 1999
The Health and Safety (First-Aid) Regulations 1981
Date Protection Act 1998

Control of Noise at Work Regulations 2005
The Electricity at Work Regulations 1989

The Provision & Use of Work Equipment Regulations 1998

The Electrical Equipment Safety Regulations 1994

The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013 
Personal Protective Equipment at Work Regulations 1992
Workplace, Health, Safety and Welfare Regulations 1992

Management of Health and Safety at Work 1999

Manual Handling Operations Regulations 1992 (amended in 2002)
Confined Spaces Regulations 1997 (Third edition 2014)
The Health and Safety Display Screen Equipment Regulations 1992

Dangerous Substances and Explosive Atmospheres Regulations 2002 (DSEAR)
Smoking Ban in the Workplace and Public Areas Regulations 2007

Page 16 Rev No 4 29-4-19 Paul Holroyd
SECTION 7: RISK AND COSHH ASSESSMENTS

Yorkshire Rubber linings Limited undertake risk and control of substances hazardous to health (C.O.S.H.H.) assessments in a planned and systematic way to ensure that hazards associated with their operational practices are always known.
Risk and control of substances hazardous to health (C.O.S.H.H.) assessments are undertaken in the following way.

1.  HAZARD

Conditions and operations within the workplace that may result in significant harm examples being: -
Slipping/tripping

Fire

Chemicals

Machinery moving parts

Work at height

Pressure systems

Vehicles

Electricity

Dust and L.E.V. levels

Fumes

Manual handling

Noise

Lighting

    Are identified

2. The individual hazards (where applicable) identified in 1 above are evaluated to                   certain individuals or groups who may be affected by the hazard(s) Examples being: -
Office staff

Operators

Maintenance staff

People sharing the workplace

Contractors

Members of the public

Paying attention to:

Staff with disabilities

Visitors

Inexperienced staff

Lone workers

3.  Upon identifying the possible risk and the individuals or groups that may be affected precautions are implemented to ensure:
Adequate information, instruction or training has been Identified and provided.

Adequate safe systems of work and procedures are in place. Ensuring that the precautions: -
Meet the standard set by a legal requirement.

Comply with a recognised industry standard.

Represent good practice.

Reduce risk as far as reasonably practicable.
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It is Yorkshire Rubber Linings Limited policy to ensure that all personnel who undertake or may be affected by their operational practices are fully aware of the risks associated with the same and are supplied with all appropriate information and personal protective equipment.

Yorkshire Rubber Linings Limited are constantly reviewing risk and control of substances hazardous to health (C.O.S.H.H.) assessments to ensure that further actions necessary are implemented immediately. This review will: -
Endeavour to remove the risk completely.

Ascertain less risky options

Prevent access to hazards.

Organise work to reduce the exposure to the hazard.

SECTION 8: NOISE ASSESSMENTS

Control of Noise at Work Regulations 2005

The noise at work regulations came into force on the 6th April 2006.

Yorkshire Rubber Linings Limited are committed to ensuring a safe working environment for its employees and any person who may be affected by their actions during their operations.

Noise levels

Action levels and limit values?

The Noise Regulations require you to take specific action at certain action values.

These relate to:

The levels of exposure to noise of your employees averaged over a working day

or week; and…

The maximum noise (peak sound pressure) to which employees are exposed in

a working day.
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The values are:

The level at which employers must provide hearing protection and hearing protection zones is now 85 decibels (daily or weekly average exposure) and the level at which employers must assess the risk to workers' health and provide them with information and training is now 80 decibels. There is also an exposure limit value of 87 decibels, taking account of any reduction in exposure provided by hearing protection, above which workers must not be exposed.
SCHEDULE 1

This schedulenoteType=Explanatory Memorandum has no associated 

PART 1Daily Personal Noise Exposure Levels

1.  The daily personal noise exposure level, LEP,d, which corresponds to LEX,8h defined in international standard ISO 1999: 1990 clause 3.6, is expressed in decibels and is ascertained using the formula: 

 

where— 

Te is the duration of the person’s working day, in seconds; 

T0 is 28,800 seconds (8 hours); and 

 

is the equivalent continuous A-weighted sound pressure level, as defined in ISO 1999: 1990 clause 3.5, in decibels, that represents the sound the person is exposed to during the working day. 

2.  If the work is such that the daily exposure consists of two or more periods with different sound levels, the daily personal noise exposure level (LEP,d) for the combination of periods is ascertained using the formula:  

where—n is the number of individual periods in the working day; 

Ti is the duration of period i; 

(LAeq,T)i is the equivalent continuous A-weighted sound pressure level that represents the sound the person is exposed to during period i; and 

 
  is equal to Te, the duration of the person’s working day, in seconds. 
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Regulation 2(1)

PART 2Weekly Personal Noise Exposure Levels

The weekly personal noise exposure, LEP,w, which corresponds to  

defined in international standard ISO 1999: 1990 clause 3.6 (note 2) for a nominal week of five working days, is expressed in decibels and is ascertained using the formula: 

 
where— m is the number of working days on which the person is exposed to noise during a week; and 

(LEP,d)i is the LEP,d for working day i. 

SCHEDULE 2 Peak Sound Pressure Level

This schedulenoteType=Explanatory Memorandum has no associated 

Peak sound pressure level, LCpeak, is expressed in decibels and is ascertained using the formula: 

 
where— Cpeak; is the maximum value of the C-weighted sound pressure, in Pascals (Pa), to which a person is exposed during the working day; and p0 is 20 µPa. 

ASSESSMENT OF EXPOSURE

Yorkshire Rubber linings Limited shall, when any of his employees is likely to be exposed to the “first action level” or above or to the “peak action level” or above, ensure that a competent person make a noise assessment which is adequate for the purposes of: -
Identifying which of his employees are so exposed.

Providing them with such information with regard to the noise to which those employees may be exposed as will facilitate compliance with his duties under the regulations.

Identify any employees who need to be provided with health surveillance and

whether any are at particular risk.
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THE NOISE ASSESSMENT SHALL BE REVIEWED WHEN: -
There is a reason to suspect that the assessment required by the regulations is no longer valid.

There has been a significant change in the work to which the assessment relates.

Where as a result of the review changes in the assessment are required, those changes shall be made.

ASSESSMENT RECORDS


The management and health and safety representative shall ensure that an adequate record of noise assessment and subsequent reviews is maintained.

REDUCTION OF RISK

Yorkshire Rubber Linings Limited shall reduce the risk of damage to the hearing of their employees from exposure to noise to the lowest level reasonably practicable.

REDUCTION OF NOISE EXPOSURE

Yorkshire Rubber Linings Limited shall, when any of his employees is likely to be exposed to the “second action level” or above or to the “peak action level” or above, reduce, so far as is reasonably practicable (other than by the provision of personal ear protection), the exposure to noise of that employee.

EAR PROTECTION

Yorkshire Rubber Linings Limited shall ensure, so far as is reasonably practicable, that when their employees are exposed to noise between the lower and upper exposure action values; or above in circumstances where the daily personal noise exposure of that employee is likely to be less than 80 DB(A), that the employee is provided with suitable and efficient personal ear protectors.

Yorkshire Rubber Linings Limited shall ensure, so far as is reasonably practicable, that when any of their employees are likely to be exposed to noise between the lower and upper exposure action values or above or to that the employee is provided with suitable ear protectors, which, when properly worn, can reasonably be expected to keep the risk of damage to that employees hearing to below that arising from exposure to the lower and upper exposure action values
All ear protection shall comply with the requirements of the Personal Protective Equipment at Work Regulations 1992.
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EAR PROTECTION ZONES

Main office, workshop, on-site management/supervision shall, in respect of any premises under their control, ensure, so far as is reasonably practicable that: -
A.  Each ear protection zone is demarcated and identified by means of the appropriate signs and that the signs are in accordance with the requirements of BS 5378.

MAINTENANCE AND USE OF EQUIPMENT

Yorkshire Rubber Linings Limited shall: -
A.  Ensure, so far as is reasonably practicable that anything provided by them to or for the benefit of their employees in compliance with their duties under the noise at work regulations is fully and properly used.

Yorkshire Rubber Linings Limited shall: -
B.  Ensure, so far as is reasonably practicable, that equipment is maintained in an efficient state, in efficient working order and in good repair.

Every employee shall, so far as is reasonably practicable, fully and properly use personal ear protectors supplied by Yorkshire Rubber Linings Limited.

Every employee shall ensure that, and any other protective measures instigated by Yorkshire Rubber Linings Limited in compliance with his duties under the regulations are strictly adhered to.

Should any employee discover any defects to equipment under their charge, they shall report it immediately to their immediate supervisor or to the company’s health and safety representative.

INFORMATION TO EMPLOYEES

Yorkshire Rubber Linings Limited shall, in respect of any premises under their control, provide each of their employees who is likely to be exposed to the lower and upper exposure action values or above with adequate information, instruction and training on: -
A.  The risk of damage to that employee’s hearing that such exposure may cause.

B.  What steps that employee can take to minimise risk?
C.  The steps that the employee can take to obtain the personal ear protectors required by the regulations.

D.  Employees obligations under the Noise at Work Regulations 2005.
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The aforementioned are extracts taken from the Noise At Work Regulations 1989.   Yorkshire Rubber Linings Limited shall ensure that all management and employees affected by the regulations read the full regulations to ensure a full understanding and that they are totally in compliance.

SECTION 9: THE ELECTRICITY AT WORK REGULATIONS 1989

THESE REGULATIONS CAME INTO FORCE ON 1ST APRIL 1990

Yorkshire Rubber Linings Limited, ensure that: -
1. 
Safe methods of work are carried out at all times.

2
Electrical contractors undertaking work on the company’s behalf submit evidence in writing of their competence and that electrical contractors shall also submit evidence in writing that the work scope undertaken has been carried out in accordance with all applicable regulations and codes of practice.
3.  
Employees are trained and instructed to ensure that they understand safe working procedures and that supervision is in place.

4.
Notices are posted which give advice on treatment in the event of electric shock and that there is adequate provision for calling the emergency services.

5.
Plugs:  Socket – Outlets:  Couplers for AC & DC supplies are used by themselves or their sub-contractors and that they comply with BS 4343.

6.
Wherever possible equipment used is of the 110v type.

7.
Other than supplies for welding equipment, cables carrying a voltage to earth in excess of 65v have continuous metal armour or, sheath which has been effectively earthed and that where trailing cables are concerned, this earthing should be in addition to the normal cable protective conductor.

8.
Where cables need to cross open areas, or where spans of 3m or more are involved, a catenary wire on poles or other supports are used and that the minimum height is 6m

9.
Fixed plant:- Particular attention is given to its positioning and to its supply loads.


Movable plant:- With loads in excess of 110v (3 phase) the earth conductor in the heavy trailing cable is unimpaired. Light movable plant & portable tools:-1.  110v (1 or 3 phase) supply leads are protected from damage. 

2.  Portable tools for use on high frequencies (in excess of 50HZ) 

are supplied from a special generator and that the manufacturers instructions in respect to connection are strictly adhered to.

Page 23 Rev No 4 29-4-19 Paul Holroyd
10.  
Where tools have to be used away from the supply plant, outlet units are used.

11.  
A strict maintenance programme for plant and tools is implemented and is carried out by a suitable qualified person in accordance with manufacturer’s instructions.


THESE CHECKS AND INSPECTIONS WILL ENSURE THAT: -

a.  Bare wires are not visible


b.  The cable covering is not damaged.


c.  The plug is in good condition.


d.  There are no taped or other non-standard joints in the cable.


e. The cable covering is gripped where it enters the plug or equipment.


f.  The outer casing of the equipment is not damaged or loose.


g.  There are no signs of overheating on the plug, cable or equipment.


h.  Residual current devices (RCDs) are working correctly.

The table below is used as a guidance on the frequencies of user checks, planned formal inspections and combined visual inspection and testing of portable electrical equipment

	Equipment/Application
	Voltage
	User check
	Formal Visual Inspection
	Combined Inspection & Test

	Battery operated power tools and torches
	Less than 25v
	No
	Yes
	No

	110v Portable & hand-held tools, extension leads, site lighting, moveable wiring systems and associated switch gear
	230v mains supply through 30mA RCD
	Daily
	Daily
	Before first use on site and then weekly Pat testing every 12 months

	240v Equipment
	240v
	Daily
	Daily
	Pat testing every 12 months
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SECTION 10: SMOKING BAN
Principles

This policy is intended to:

Protect everyone against the effects of passive smoking

Promote health in the workforce

Support those people who would like to quit smoking

Background

Breathing in passive smoking leads to:

A 24% increased risk of contracting lung cancer in non-smokers
A 23% and 25% increased risk of heart disease in smokers and non-smokers respectively

Cause or trigger asthma as well as many other illnesses and minor conditions.

Current legislation
Section 2(2)(e) of the Health and Safety at Work Act 1974 places a duty on employers to provide a working environment for employees that is: “..safe, without risks to health, and adequate as regards facilities and arrangements for their welfare at work.”

Under European Legislation, smoking in a rest room where food is eaten is only permitted where there is a non-smoking alternative.

By the end of 2007 it is proposed that all enclosed workplaces will be completely smoke free.
New legislation from effect 1st July 2007
Section 2(2) of the Health and Safety at Work Act 

In summer 2007 the Health Act 2006 comes into effect. This new legislation makes provision for the prohibition of smoking in certain premises, places and vehicles. Section 2(2) states that premises and vehicles must be smoke free if they are used as a place of work.

Policy                                                                                                                    
The policy is being written with the employees’ best interests in mind. The right of people to breathe clean air prevails over the right of the smoker to smoke.
Smoking is not allowed in any part of the premises or grounds, including offices, corridors, toilets, company vehicles and car parks.   Smoking is not allowed in any part of the premises or grounds except for in the restricted area(s) located in the designated area marked in main yard opposite the entrance to unit 5.

Guidelines Yorkshire Rubber Linings Employees

Staff are expected not to smoke in any part of the premises or grounds, including offices, corridors, toilets, company vehicles and car parks occupied by any tenant. Smokers are requested not to smoke immediately outside any work base
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Smoking whilst on duty will only be allowed during official break periods that are of equal length for smokers and non-smokers.

Time taken on un-official smoking breaks will have to be made up, for example at the beginning or the end of the day.

Work time must be made up for smoking breaks if the time taken exceeds the time taken in breaks by the non-smokers.

Visitors

All visitors, contractors and deliverers are required to abide by the smoke free policy. Staff members are expected to inform visitors of the policy. However, they are not expected to enter confrontation that may put their personal safety at risk.

Vehicles

Smoking is not permitted in vehicles belonging to or leased by the employer nor staff private vehicles if ever used to carry members of staff or members of the public whilst carrying out the duties of an employee.

Consultation

All views will be considered, and a full employee consultation will take place where opinions can be raised. Once any changes have been brought in, employees will be given time to adjust to the changes. 
Policy implementation

This policy is intended to benefit all employees and visitors and all employees are responsible for its continued implementation. Overall responsibility for ensuring the policy is implemented, monitored and reviewed rests with Manager. Information on the policy will be
circulated to all staff

provided to all new employees;

included in the Health & Safety Policy

Signs will be put up where necessary to inform visitors. There will be no ashtrays or cigarette litter inside the building our outside of the designated smoking area.

Enforcement of the policy
In the unlikely event of a member of staff not respecting the policy, their manager will attempt to resolve the situation informally in the first instance. Ultimately, repeated breaches of the policy will result in disciplinary procedures. Local disciplinary procedures will be followed if a member of staff does not comply with this policy. Those who do not comply with the smoking law are also liable to a fixed penalty fine and possible criminal prosecution.

Support for Smokers

Information on stopping smoking with support from local cessation services will be provided for smokers. The NHS Smoking Helpline number is 0800 169 0 169. The helpline can offer advise and support on stopping smoking along with a website at www.givingupsmoking.co.uk
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Sales of Tobacco Products

It is a criminal offence for anyone to sell, transport or possess illegal tobacco products. Penalties for such offences may include imprisonment and/or fines including fines up to £5,000 for any manager allowing their premises to be used for such activities.

Review of the policy

A formal review of the policy will take place every six months to ensure that it continues to meet the aims of the original Policy. Two weeks notice will be given to all employees following any changes made to the policy. The smoke free Policy Co-ordinator is Paul Holroyd and can be contacted by calling 01924 410414 Ext 185

Comments related to this maintenance of this Policy should be directed to the Smoke free Policy Co-ordinator.
This Policy was adopted by the management team at their meeting on ………………………

And will take effect from …………………………

Review date: ………………………..
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SECTION 11: THE FIRE PRECAUTIONS (WORKPLACE) REGULATIONS 1997

FIRE FIGHTING & FIRE DETECTION

Yorkshire Rubber linings Limited ensure that in order to safeguard the safety of employees in the case of fire that:

All workplaces are equipped with the appropriate fire fighting equipment, fire detectors and

alarms. (The appropriate fire fighting equipment has been determined by the dimensions of workplaces, the equipment within, the maximum number of persons likely to be within (including visitors) at any one time and the physical and chemical properties of substances likely to be present within the workplace).

Any non-automatic firefighting equipment so provided is easily accessible, simple to use 

and indicated by the appropriate signs.

Yorkshire Rubber Linings Limited shall:

Where necessary take the appropriate measure for fire fighting, adapt the nature of activities within the workplace and always have consideration for persons other than employees who may be present.

Nominate employees to implement the appropriate measures and ensure that the number

of such employees, their training and the equipment available for use by them is

adequate.  (The company shall take into account the size of and the specific hazards involved in the workplace).

EMERGENCY ROUTES & EXITS

To safeguard the safety of its employees the company ensures at all times that the exit routes from the workplace and the exits themselves are kept clear at all times.

The company ensures that emergency routes comply with the following criteria:

Emergency routes and exits lead directly to open air.

In the event of danger, employees are able to evacuate the workplace quickly and as safely as possible.
That the number, distribution and dimensions of emergency routes and exits are adequate

(having regard to the use, equipment and dimensions of the workplace and the number of 

people present)
That emergency doors shall open in the direction of travel.
That sliding and revolving doors shall not be used for exits specifically intended as emergency exits.
That emergency doors shall not be so locked or fastened that they cannot be easily and

immediately opened by any person who may require using them in an emergency.
That emergency routes and exits are indicated by signs.
That emergency routes and exits requiring illumination shall be provided with emergency

lighting of an adequate intensity in the case of failure of the normal lighting.
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MAINTENANCE OF FIRE SAFETY EQUIPMENT

Yorkshire Rubber Linings Limited ensures that in order to safeguard the safety of their employees in the case of fire that the workplace and any equipment and devices provided by them in respect to that workplace and subject to a system of maintenance and shall be maintained in an efficient state, in efficient working order and in good repair.

TESTING OF FIRE SAFETY EQUIPMENT

The company ensures that all equipment provided to assist escape from the premises in the event of a fire is regularly checked and maintained by a competent person in accordance with the manufacture’s recommendations.

A fire safety log book is maintained by the company and held in the custody of the company health and safety representative.

PLANNING FOR AN EMERGENCY

The company ensure that an emergency plan for the workplaces under their control is compiled.

The plan includes actions to be undertaken in the event of fire, the evacuation procedure and the arrangements for calling out the local fire brigade.

All company staff will receive regular training ad drills in respect to the plan for emergency.   This training/drills will be recorded and held in the custody of the company health and safety representative.

RISK ASSESSMENT

Yorkshire Rubber Linings Limited undertake health and safety risk assessments in respect to general fire safety in the workplace.   These risk assessments are documented and retained under the custody of the company health and safety representative.
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SECTION 12: CONTRACTORS TO THE COMPANY / CONTRACTORS RESPONSIBILITIES

Contractor’s staff who are assigned to undertake work activities within the premises of this company are required to ensure, within their particular areas of responsibility, that the rules a regulation regarding health and safety are complied with.

Each employee has a personal responsibility to take care for his/her own health and safety and that of others who may be affected by his/her acts or omissions and to observe the applicable rules and regulations regarding health and safety.

Contractor’s managers are responsible for making available the information necessary to allow their employees to carry out their work safely.
This is affected through training, job instructions and workplace supervision
Personal protective equipment (P.P.E.) must be readily available and instructions given concerning its use by the contractor’s management.
The contractor’s management has a responsibility to ensure that their employees receive all the company’s (i.e. Yorkshire Rubber Linings Limited) safety rules relevant to their undertakings and to issue directives necessary in accordance with the company’s safe working practices and procedures. These instructions will be given to the contractor’s management by Yorkshire Rubber Linings Limited management or the health and safety representative at the commencement of the contract. In turn the contractors are required to ensure that they and their employees are properly trained and given all information relevant to the working environment.

It shall be clearly understood by all contractors that the safety standards, codes of practice and safety instructions issued for the contract are without prejudice to any statutory requirements that may be in force at any time during the course of the project. Nothing stated in these safety standards, codes of practice of safety instructions shall be constructed as relieving contractors of their obligations under statutory law.

Contractors will fully comply with this company’s safety instructions, safety regulations and any additional health and safety instructions which may be issued by this company during the course of the contract including work permits.
Contractors will ensure that all work carried out in accordance with the following defined general duties are safe and without risk to health.

The provision and maintenance of plant and a safe system of operation for the same.

Ensure absence of risks to health in connection with the use of handling, storage and

transport of hazardous substances.

Any area where the contactors may be working must be maintained in such a condition that it is safe and without risk to health and safety, including means of access to and from the same.
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SECTION 13: The Health and Safety (Display Screen Equipment) Regulations 1992

Yorkshire Rubber Linings Limited as a user of display screen equipment will ensure that the work stations are assessed with regard to the health and safety of the user.   The findings of the assessment are used to reduce the risks identified.

The company will review any assessment if:

There is a reason to suspect that it is no longer valid         OR                                               There as been a significant change in the matters to which it relates.

The minimum requirements of the work station (i.e. display equipment, keyboard, software, accessories, disc drive, telephone, modem, printer, document holder, work chair, work surface or desk etc. are provided by the company.

The scheduling of the work of a user shall be such that their work on the display screen equipment is periodically interrupted by breaks or changes of activity.

Yorkshire Rubber Linings Limited ensures that before a person is employed as a user by the company that person has a right to have an appropriate eye test carried out by a competent person.   Such tests shall be available to users at regular intervals.  Where normal corrective appliances cannot be used when the operator is experiencing visual difficulties which reasonably may be considered to be caused by work on display screen equipment, the employer shall ensure special corrective appliances are provided.

The company ensure that all users are provided with appropriate health and safety training in the use of any workstation on which he/she is to work.   Users are to be given information on the measures being taken to comply with the regulations in so far as they relate to the user.

THE TRAINING SCHEDULE COVERS SUCH MATTERS AS:

1.  Equipment – display screen, keyboard, work desk, work chair.

2.  Environmental – space, lighting, reflection and glare, noise, heat, radiation, humidity.

3.  User/computer interface – software, systems.
BELOW ARE CHECKLISTS USED BY THE COMPANY FOR THE ASSESSMENT OF WORK STATONS AND AS TRAINING AIDS

Office Ergonomics Checklist

Physical Checklist 

Posture-Activity-Exercise

Maintain proper posture, paying careful attention to positioning of head, neck/spine, arms/wrists, hips/thighs and feet.
Alternate between different postures on a regular basis.

When keyboarding, use minimum force while striking the keys.

Keep a neutral position, where the forearms, wrists and hands are in a straight line.

Avoid awkward reaching for work tools such as telephone, mouse & reference materials.
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Avoid resting elbows, forearms or wrists on hard surfaces or sharp edges.

Take frequent mini-breaks throughout the day to give muscles & joints a change to rest & recover.

Alternate between work activities which use different muscle groups to avoid overuse.

Give eyes a break by closing them momentarily, gazing at a distant object & blinking frequently.

Proper exercises are a complement to a complete office ergonomics program. Consult with a health care professional to select appropriate exercises.

Environmental Checklist                                                                                                                          Lighting – Air – Noise

Maintain appropriate light levels for specific tasks.   More illumination may be needed to read a document than a computer screen.

Reduce or eliminate glare by using window shades, diffusers on overhead lighting and anti-glare filters for computers.

Adjust the contrast and brightness on your computer screen to a comfortable level.

Get a regular eye exam and, if necessary, wear corrective lenses.   Tell your eye specialist how often you use the computer.

Clean the computer screen and other surfaces regularly.

Reduce the number of dusts collecting items like papers and files on your desk.

Use a portable air cleaner to reduce airborne particles like dust, pollen & mould.

Maintain a comfortable temperature by using layers of clothing or a portable fan or heater.     

Be considerate to others working in the area and conduct meetings and conversations in appropriate areas.
Position fabric partitions to reduce noise from conversations, foot traffic and equipment, like copiers and printers.

Identify distracting noises and try headphones, ear plugs, soft music or a quiet fan to reduce or mask the noise.

Psychosocial Checklist

Work Style – Organization – Breaks

Reduce stress by planning and setting realistic expectations for what you can      accomplish during the workday.

Organize your workload to help even out busy/slow times, to avoid feeling “swamped”.

Vary tasks to make the day more interesting e.g. deliver a message in person instead of phoning.
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Avoid long periods of repetitive activity e.g. alternate computer work with other tasks like phone calls, filing, copying and meetings.

Organize equipment, supplies & furniture in the most efficient arrangement for daily tasks.

Enhance privacy by using office partitions and privacy filters for computer screens or documents.

Acknowledge ideas and accomplishments of co-workers on a regular basis.

Develop stress reduction and relaxation techniques which work for you at the office & home.

Personalise your office with a few favourite items, like artwork, photos and plants.

Take mini-breaks that re-energise, invigorate and refresh.

Follow these same ergonomic guidelines at home, in meetings and while travelling.

SECTION 14: PERSONAL PROTECTIVE EQUIPMENT AT WORK REGULATIONS 1992

The company will ensure that all personal protective equipment (PPE) intended to be worn or held by a person at work and which affords protection against one or more risks to health or safety is in strict conformity with the requirements of the regulations.   This also includes clothing designed to protect against adverse weather conditions.

Protective clothing includes, for example: aprons, gloves, safety footwear, safety helmets and high visibility jackets.                                                                                                     Protective equipment includes, for example: eye protectors, safety harnesses, respirators etc.

The PPE regulations shall not apply to:  processes covered by any of the following regulations, where there is a more comprehensive requirement for provision and use of PPE:

The Control of Lead At Work Regulations 1980                                                                    The Ionising Radiations Regulations 1985                                                                              The Control of Asbestos At Work Regulations 1987

                                           The Noise At Work Regulations 1989                                                                                    The Construction (Head Protection) Regulations 1989                                                            The Control of Substances Hazardous to Health Regulations 1994 (COSHH)

Except were risks are adequately controlled by other means, the company will provide suitable personal protective equipment (PPE) to all of its employees who may be exposed to those risks contractors or self-employed persons acting for or on behalf of the company must make provision to themselves in respect of their own activities.

The company consider PPE as an interim solution or a last resort for activities undertaken by themselves in respect to a risk of exposure. The main aim of the company is control risks by engineering or other means. The reasons for this are:
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PPE only protects the person wearing it and not others in the vicinity.                                Wearing PPE may give a false sense of security as it is seldom fully effective, and PPE can be cumbersome which may give rise to other risks or adversely affect performance.

PERSONAL PROTECTIVE EQUIPMENT (PPE), SUBJECT TO ASSESSMENT BY THE COMPANY

Examples being:

HEAD PROTECTION:

A)  For construction activities, particularly in the vicinity of scaffolding.                                   B)  For enclosed work (vessels, tanks etc)                                                                                 C)  For work near hoists, lifting plant and cranes. 

Note:  Some of these will also be covered by The Construction (Head Protection) Regulations 1989. 

EYE PROTECTION:  
For handling chemical substances such as acids, alkalis and other corrosive or irritant substances for working with abrasive wheels or any machine likely to eject particles.                         During welding operations where, intense light may otherwise cause damage to the eye.
HAND PROTECTION :

A)  For handling chemical substances where there is a risk of                                                   B)  Dermatitis or of damage to skin tissue                                                                                C)  During construction and outdoor work                                                                                      D) Where there is a risk of cuts or abrasions                                                                                         E)  Where articles may be hot, cold or slippery                                                                               F)  Where there is a risk of electrical shock                                                                                   G)  When using vibratory tools

FOOT PROTECTION : 

A)  To prevent injury from failing objects                                                                                       B)  Where special slip-resistance is require                                                                                       C)  Inflammable atmospheres, where the build-up of static                                                                          D)  Electrical charges creates a risk of explosion                                                                        E)  Where there is a risk of sharp objects piercing the sole

BODY PROTECTION :

Warm clothing when working outdoors in low temperature for protection against intense heat and/or flame retardant clothing when working near or with welding equipment.                                                                                                           High visibility clothing when working in the vicinity of moving traffic.
It is a requirement of the company that all employers must take all reasonable steps to ensure that personal protective equipment (PPE) is properly used.   This includes giving proper and adequate information, instruction, training and supervision.   The company will implement strict disciplinary procedures against personnel where appropriate.

The company will ensure that where there is a statutory requirement for personal protective equipment (PPE) to be used, this should be indicated by use of the appropriate safety signs to BS 5378. These are in the form of a blue circle upon a white background.
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The company will ensure that no employee is charged in respect of anything done or provided in pursuance of any specific requirements of the relevant statutory provisions, as specified in Health & Safety at work Regulations 1999.
Where an assessment of risks has been made under The Management of Health and Safety At Work Regulations 1992 (MHSWR) and residual risks exist after other control measures have been applied, then the provision of PPE would be such a “specific requirement”. In these circumstances the company will ensure that no charge be made to company employees for personal protective equipment (PPE) which is used for that work.

SUITABILITY OF PERSONAL PROTECTIVE EQUIPMENT

The company will ensure that personal protective equipment:
Is appropriate for the risk(s) involved and the conditions at the place where exposure may arise.
Is capable of being fitted to, and used by, the company employee.                                                                        
Will so far as is practicable, prevent or adequately control the risk of exposure without creating overall risk.

Be designed and manufactured to an approved standard.
Where more than one sort of PPE has to be used simultaneously, each must be compatible with the other and full effectiveness must be maintained.

ASSESSMENT

Prior to selecting personal protective equipment (PPE), the company will ensure that an assessment has been made to ascertain whether the proposed PPE is suitable for its intended use. A risk assessment will be undertaken, and the fining recorded. The record will be readily accessible to those who may need to know the results. Employees will be involved in the selection of types and styles of PPE and will be given an informed choice wherever possible. Selection will be made with the individual in mind. For example, a worker who requires spectacles with prescription lenses will be unable to work whilst wearing non-prescription eye shields.

In selecting personal protective equipment (PPE), the company will consider:
Risks to health or safety that have not been avoided by other methods.

The sort of performance and characteristics that the PPE would need to have, for it to be effective.
Comparison of the proposed PPE with the required performance and characteristics.

MAINTENANCE AND STORAGE

The company will ensure that personal protective equipment (PPE) is maintained (eg cleaned, repaired or replaced).   A stock of spare PPE, spare parts and cleaning materials will be kept facilitating this.   Suitable storage facilities will be available to prevent damage to PPE, including that which has been issued to users.
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INFORMATION, INSTRUCTION AND TRAINING

The company will always ensure that employees have been given adequate and comprehensible instructions, information and training in:                                                      

The purpose for which PPE has been provided.                                                                    The risks that it will protect against. 

The correct method of use                                                                                                     The employee’s part in ensuring that PPE remains in an efficient state, properly working and in good repair.

EMPLOYEE’S DUTIES

The company will ensure that employees are instructed that they are obliged to use personal protective equipment (PPE) in accordance with the instructions and training that they have been given, employees will also take all reasonable steps to return PPE to designated storage or accommodation after use.

It is also a requirement of the company that where an item of PPE becomes defective or is lost, that all employees must report the loss or defect immediately to their immediate supervisor/management representative.
STANDARD OF PERSONAL PROTECTIVE EQUIPMENT

It is a requirement of the company that all personal protective equipment (PPE) purchased by and used by the company conforms to the appropriate British Standards.   An example of the types of industrial personal protective equipment (PPE) and the appropriate British Standard is shown below:
	STANDARD
	CONTENT

	BS EN 345:1993
	Specification for safety footwear for professional use

	BS EN 346:1993
	Specification protective footwear for professional use

	BS EN 166:1996
	Personal eye protection specifications

	BS EN 167:1995
	Personal eye protection, Optical test methods

	BS EN 168:1995
	Personal eye protection, Non-optical test methods

	PR EN 470-1:1995
	Protective clothing for use in welding and allied processes

	 
	 general requirement

	BS EN 397:1995
	Specification for industrial safety helmets

	BS 2653:1955
	Specification for protective clothing for welders

	PR EN 343
	Protective clothing against foul weather

	BS EN 368:1993
	Protective clothing against liquid chemicals: resistance of 

	 
	  materials to penetration by liquid

	BS EN 169:1992
	Specification for filters for personal eye protection equipment

	 
	  used in welding and similar operations

	BS EN 340:1993
	General requirements for protective clothing

	BS EN 344:1993
	Requirements and test methods for safety, protective and

	 
	occupational footwear for professional use

	BS EN 358:1993
	Work positioning systems

	BS EN 374:1993
	Protective gloves against chemicals & micro-organisms

	BS EN 388:1993
	Protective gloves against mechanical risks

	BS EN 407:1994
	Protective gloves against thermal risks

	BS EN 420:1994
	General requirements for gloves

	BS EN 510:1993
	Specification for protective clothing for use where there is a 

	 
	risk of entanglement with moving parts
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SECTION 15: THE PROVISION AND USE OF WORK EQUIPMENT REGULATIONS 1992

The primary objective of the company is to ensure the provision of safe working equipment and its safe use.

‘Work equipment’ is broadly defined to include everything from a hand tool, to machines of all kinds, to complete plant.

‘Use’ includes starting, stopping, programming, setting, transporting, repairing, modifying, maintaining, servicing and cleaning.

The company will:

Consider the working conditions and risks in the workplace when selecting equipment

Make sure that equipment is suitable for the use that will be made of it and it is properly maintained.

Give adequate information, instruction and training.

Specific requirements cover:

Protection from dangerous parts of machinery

Maintenance operations

Danger caused by other specific hazards

Parts and materials at high or very low temperatures

Control systems and controls

Isolation of equipment from power sources

Stability of equipment

Lighting

Warnings and marking
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SECTION 16: THE WORKPLACE (HEALTH, SAFETY AND WELFARE) REGULATIONS 1992

The company will comply with the above regulations to ensure that:

The working environment including:  temperature; ventilation; lighting including emergency lighting;  room dimensions;  suitability of workstations and seating;  and outdoor workstations (e.g. weather protection)

Safety including:  safe passage of pedestrians and vehicles, windows and skylights (safe opening, closing and cleaning), glazed doors and partitions (use of safe material and marking), doors, gates (safety devices), floors (their construction, obstruction slipping and tripping hazards), falls from heights and into dangerous substances, and falling objects.

Facilities including:  toilets, washing, eating and changing facilities, clothing storage, seating, rest areas, rest facilities, cleanliness and removal of waste materials.

Housekeeping including maintenance of the workplace, its equipment and facilities, cleanliness and removal of waste materials.
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